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School Auendonce — Gel’l’ing it right.

SChOOl dGH star[s 0[’ 08550m

School dag J:inishes ol 3:25Pm

Altendance remains a key focus af Hall Green and as parents or carers it is your legal duly to ensure thal your child
has access to an educalion, this means bringing your child to school every day it is open and on lime - it is a legal
requirement. Recently, we have had a visit prom Laura Gough, who is our Local Authority Altendance Ofpicer, she is
locking al our altendance data and supporting us in challenging absence and supporling pamilies where needed. She

wi“ be visihng us everl:j holj: kerm.

/\bsence.
All obsenccs must l)e rePorled l)H Oq:300m, HOU can dO H‘L'LS bH CQHH’IS our SChOO[ number on OIZI 588 2080

You will need to Provide a reason for absence and an expecl'ed dale of relurn for your child. S[o,ﬂ: have been asked lo
‘chollenge) obsence, referr'mg to Hw 9uidance auached, sko& wi” as|< queshons to ensure Hw, reason of o,l)sence is vo,lid,
if i|,’ is nok a valid reason, Hle absence wi“ be unaul’horised. Remember a cough/cold is no[ a vo,[id reason for your child

to be absent.

If your child is too ill for school, you must call school every doﬂ of the obsence. with the excephon of your child
being in hospifo,l.

If we (J,O not have conkack about a chilc[)s absence, a SOJ;C and WC” Cl’lCCl( mo,g be ccmpletecl tO Hw, fo,milg home.

Late arrivals will also be cha“enged on the lale door, late marks do have an impack on your child's aHendance, and

children miss vi[al [earn'mg, such as Phonics, Lf Hleg are lo,ke even bg |O minul’es.

Monikoring

/\Henclance wi“ be monikored weekll:j; Hlls a“ows us fo see LJ: children are Persis[enHH absen[ or o,|,' ris|< of be'mg s0. Ycu
may receive lelters/texts/calls/home visits elc. LJ: your child J:aHs below 95% and you will be asked to Provide medical

evidence of the absence moving J;orward. Please email all medical evidence to annashipleu@hauqreenprimaru.co.uk

If your child becomes a Persiskent absentee, a Legal In[ervenhon Referro,l may be que.

LCGVC OE Absence
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Government guidonce diclates schools should not authorise a leave of absence (including o} holldaa) except in

excephona[ circumslances.

HO” Green ClO nok OquOFiS@ LGOVG OJZ Absence J?OF I‘lOlidOHS, we Wiu lOOl( Ok ind'wiclual leave OJ; obsence requesfs, l‘F we

Feel i|,’ is nof an excepl’ionol circums[once, 'L|,’ wl“ be uno,u,erised; H‘»is may lead [o a [ego,[ infervenhon rej;erral.

If BOU, ClO need |fO Pulf in a requesl’ fOF leave Of absence, BOU can fil’ld Hua fOI"m on our SChOOl websike or o,uerno,hvelﬂ

HOU can gO kO our SChOOlr Oﬂiice.

Term CI,OEQS can be J;ou,nd an H’le Sandwe“ Counci[ websi[e

Lale Co“ecl’ions

The SCl’IOOl dQH ends Ok 325Pm

Somehimes we receive messoges ak the end of the day o say, parenks/carers will be loke callecking Hheir children
due ko hraggic or ofher ungoreseen circumstances and we accept bhot somefimes Hhis happens

However, some parents/carers requlorly colleck Hheir children beyond 325pm and somefimes beyond 335pm. I
is ok the duby of the school ko prowide childcare beyand the end of bhe schaol day, unless bhere are ungorescen

circumslances, o,ncl COﬂl?OCL WiH‘l Hw SChOOl hOS been mac[e.

In order to preven} children being [ef|: ot the school OJ:J:ice, ol the end of the school qu, each Pﬁjhas 3
oppor}umhes, per academic year, wherebg a child can be collected late due to unforeseen circumstances. School
wi“ |<eeP a record of each inskonce. Afker Hlese 3 opportunihes Hle schoo[ wi“ be issu'mg a charge for Hw

childcare we are providing.

For every |5-minute block a child/children are leﬁ at school al the end of the school daH, there will be a £5
charge per child. Charges can be seen in the table below:

Charge
Colleclion Time

(Please noke Hw,k charges are Pel" Chlld)

3.35Pm-3.50Pm £5.00 per Child
350pm-4.05pm £10.00 per Child
4.05pm-420pm £15.00 per Child

Parents/carers will be given |0 minutes grace ak the end of the school daH to colleck their child/children. Afler

this Hme, children will be taken to the main school o]:]:ice for collection. When children are collected from the
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main school o;;ice, Parenis/carers will be required bo sign them oul using the paper log. This will be noted as
making a lake coHechon and one of your oPPcrkunihes ko co“eci laie wiH be lcsL If a chi[d is PersisienHH
being co”ecied loie io avoid lfhe loie coHecHon cho,rge, Hien we may adminisier Penalig charges on an

individual bqsis.

Il.' we dO nol receive CODLOCL from a Parent/carer PGSL 4Pm, a member 0}' H'le senior leadership Leom

will consider conlacling Children’s services and will be lrealed as sa]:eguarding.

RCWO rds

We conl’inue tO rewo,rd gOOd aﬂendance WCQHH, PlCQSC see our rewo,rd sHsfem on our o,ﬂendo,nce POL'LCH on our SChOO[

websile.
The schools a%endance Po[icH has been amended ~ you can J:ind if on our school websife here

Most imporianHH, it is aboul the children. If children are not in school Hieg will sfrugg[e to make friends, H'LGH will
sl’ruggle bo keep up with their leo,rning, H‘LGH will miss out on all the fun siuﬂ: and H’LCU won t reach their J:uH Poienho,l.
We wan! the best for our children, we wank them lo grow inko 900&, and SUCCCSSJ:U.[ adulls and fulj:il all of their dreams.

So 9ive Hiem a helping hand, gek H'iem [o school every daH and g'we Hiem Hie besi 'Cho,nce [0 Shine!'
Thank you por your continued suppork
Mrs Taglor

/\Henclance ond SOfeguarding Officer
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https://www.hallgreenprimary.co.uk/attachments/download.asp?file=528&type=pdf
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